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Required / Credit Required / 1 Graduate Class No
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Introduction

This course aims to illustrate the English letters’ Formative Samples and guide students to practice the English

letter-writing by way of imitation so as to enhance students’ abilities in academic development and career working

place.

Outline

1.英文介紹信�

2.英文求職信�

3.英文申請函件表格履歷�

Prerequisite

1.英文閱讀能力�

2.英文寫作能力�
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