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1 Introducing od the classes and rules 80 10 10
2 Unit 1: In an office 80 10 10
3 Unit 2: The secretary 80 10 10
4 Unit 3: The telephone 80 10 10
5 Unit 4: Advertising 80 10 10
6 Review: Units 1 - 2 80 10 10
7 Review: Units 3-4 80 10 10
8 Midterm exam 80 10 10
9 Unit 5 The Factory 80 10 10
10 Unit 6: The Trade Show 80 10 10
11 Unit 7 Shipping 80 10 10
12 Unit 8: The Post Office 80 10 10
13 Unit 9: The Bank 80 10 10
14 Unit 10 A Business Trip 80 10 10
15 Unit 11 The Hotel 80 10 10
16 Presentation 80 10 10
17 Review Unit 5-11 80 10 10
18 Final Exam 80 10 10
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