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課程簡介

The objective of this course is to help you learn two things: how to do business in English and the language you need

to do it. The course is divided into eight units, but we will only have time to cover seven of them this semester. Each

unit is divided into six modules: �

�

1. About business�

These modules contain language for the topic area of each unit. The focus is on understanding the topic and the

general sense of the texts – don’t worry too much about details such as new vocabulary.�

�

2. Vocabulary�

These modules build on the important words and phrases introduced in the previous module and provide thorough

practice. �

�

3. Grammar�

The first part of these modules – Test yourself – tests your knowledge of important grammatical structures. Do

this before and/or after the practice activities in the second part. If necessary, refer to the grammar and practice

section at the end of the book for help. �

�

4. Speaking�

These modules develop understanding and speaking skills in typical business situations. Good and bad examples are

given for comparison, and the speaking activities allow you to practice key phrases and skills in realistic situations

with other people. �

�

5. Writing�

These modules provide practice for the most important types of document you will have to write at work. Model

texts are examined and used as a basis to write your own. �

�

6. Case study�

The case studies provide an opportunity to apply all the language, skills and ideas you have worked on in the unit.

They present authentic problem-solving situations similar to those you will meet in business.�
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We will cover eight topics during the semester. Each topic will take two weeks ,except the final topic, which will take

one week. The topics are as follows:�

1. Living abroad�

2. Dealing with customers�

3. Operations�

4. Success stories�

5. Selling�

6. The organization�

7. The stock markets�

8. Going global

基本能力或先修課程

Students should have pre-intermediate English.
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