103-20 000 0o

godd

gooo OonbA Oooo/00 0020 /CDC1888
ooo/000 oo /2 oooo/00 ()34 /3319
goooo HEN goon EEN
O0ooo/0000 |[000bO /00 ooo/0000 goon
oo/00/00 O00oboOo/0000onog /1040

goooood

1L.O000gogoooon
2 000000obobobobodg
.000uooooooboobn

godd

L00dgdgoobo
2.0 0000d0onbon
.00000
4.000000
5.000

6. 000

7.0000
g.0noouog
9.0000

goooooood
goboobooggd

goboboobbodooooooboboo

@0000
@ 0000
0000
0000
0000
0000
0000
0000
0000




goon
goon




gooood O00@%) 0O000000@0O0 good gdoooono oooo oooo
0 A0 0) 0o oo 0o
0 BO 0 C=B*A
0
oo 50 goooouo o d HREEN 00 0:30% 0 0:100 50
Oo0oooooo oo 00:30%
Ooddooouoo oodod OO0000:10%
0 ogoodd 0 0O:30%
U
good 50 goododoooo ooo 00O 0:30% 0 O: 100 50
goooododod oo 0 0O:30%
O oogodao oo O0000:10%
ogoogo 0 0:30%

| D

oooo

0 0 :30%

00O 0:30%

0 0O :30%
000D :10%

0000 (hOO0bObOOo0obooboboooboobobooobooon)

oood go ag

Ooo0 goooooo Stephanie Morris

IEER 0000
1 Introduction& D0 00O 0O0O0O0OO0OOOOOOO OO0
0)

2  Negotiating your salary and benefits goonooogod

3 Documents and equipment | gooobooboooboon
4 Documents and equipment 11 googobooboooboobon
5  Company organization 0000 o0oooooooo
6  Days and overtime oo oooooboooo
7 At the office | gooobooboooboon



10
11
12
13
14
15
16
17
18

Mid-term

At the office |

Preparing for a meeting |
Preparing for a meeting 11
Making a presentation |
Making a presentation |
Self-introduction |
Self-introduction 11

A job interview
Presentation |

Presentation |1

ERERE

goob oogod
goob ooggd
goob ooood
goob ooogon
goob ooood
oo

ERERN

goob ooogon
gooooo
gooooo

goon
goon
goon
goon
goon

goog



