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1 An introduction to "Meeting" 20 10 40 30
2 Opening a meeting 20 10 40 30
3 Opening a meeting 20 10 40 30
4 Presenting informaion 20 10 40 30
5 Presenting informaion 20 10 40 30
6 vedio and grouop discussion 10 0 10 80
7 Problem-solving 20 10 40 30
8 Problem-solving 20 10 40 30
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mid-term test

Explaining and Clarifying
Explaining and Clarifying
Agreeing and disagreeing
Agreeing and disagreeing
vedio and grouop discussion
Summarizing and Closing
Summarizing and Closing
A meeting

Final test
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